G Glocalnet

> Stalla in E post Ronto i Microsoft OutlooR 2010

Denna guide hjalper dig stalla in din E post i Microsoft Outlookr 2010.
Instaliningarna i denna guide forutsatter att du har en e-post adress fran

Glocalnet.
o9 I= outlook Today - Microsoft Outlook
Home Send / Receive Folder Wiew Add-Ins
B savess .
G e ftachmens Account Information

Mo account available, Add an e-mail account to enable additional features.

B +Add —

Open
- Account Settings
Print ﬂkl Modify settings for this sccount and configure additional connections.
it
Account
Help Settings -
il Options
B eat Mailbox Cleanup
.:133 Manage the size of your mailbex by emptying Deleted Items and
archiving.
Cleanup
Toels -

1. KlicRa pa Add Account.

Add New Account

Aubo Account Sebup
Zornect to other server bypes,

) E-masill Aceount

() Text Messaging (SMS)

%) Manually configure server settings or additional server types

ceah | mets | [ concel |

2. BocRa for Manually configure server settings or additional server type.




3. TrycR Next.

Add Mew Account r)(

Internet E-mail Settings
Each of these settings are required b get your e-mall account working,

User Information Test Account Settings

Your Name: After Filing out the information on this soreen, we
racommend you best your accounk by chicking Hee button

E-mail Address: bedow. (Requires nebwork connection)

Server Information
Accaunt Type: POP3 I
Incoming mail server:

Test Account Sethings ...

Test Account Sethings by cicking the Mext button
Deliver new messages to:

Outgoirg mall serves (SMTP):

(=) New Outlook Data File
Lagon Information ) Existing Cutiook Data Fle
User Mame: [ :
Password:
[#] remember passward
[ |Require logon using Secure Password Suthentication (SPA)

[ <pack || mWet= | [ coce |

4. Fylli uppgifterna for din e post
Your Name: Ditt namn
E-mail Adress: dinepost@glocalnet.net
Account Type: POP3
Incomming mail server: pop.glocalnet.net
Outgoing mail server: smtp.glocalnet.net
User Name: din e-postadress
Password: Losenord du fatt fran Glocalnet, eller det du sjalv stallt in via
Mina Sidor.

Deliver New Messages to
Detta staller in var all e-post skall sparas, ifall du inte har en backup fil fran
tidigare installation sé& valj New Outlook Data File.

Har du en backup fil i formatet ".pst” s4 Ran du vélja denna har genom att
bladdra till den. Eller om du vill valja var du sRall spara all e-post sa valjer du en ny plats.

5. Klicka sedan pa More Settings.




Inlernetl E-mail 5eltings X

General | Cutgoing Server | Connection | Advanced |

[ZIMy outgoing server (SMTF) requires authertication
(%) e same ssttings a2 mry incoming mad server

) Log on using
Usser Feame: | |
A [ ]

o | Remamber passward
Requine Secure Password Authentication (SFA)

() Lo on b incoring mad server before sanding mal

8. Klicka pa Outgoing Server.
Se till att det ar installt enligt bilden ovan.

7. Klart!




